
.{upexrop MEOY-XoruHeuSgE COIX
dTaa'*+ctt-

PETJIAMEHT
yrl6Ta, xpaHeHIIfl u yHutITOlI(eHHfl MaIIIIIHHbIx HocETeIef,

nepcoHaJrbHblx AaHHbrx B rrHoopMauHoHlrof, cngreire
MyHtruunaJrbHoro 6rogxceruoro o6qeo6pasoeare-rbuoro yqp€[Jcur-

XorH n e q Ko fi c peA u e fi o 6 uI eo 6 pa so n aTe,r b H o f, Itr h'r(Llbl

rrMeHI{ Cepren lenna4neBuqa Ilouarn-rona
XoruureqKoro pafi oHa Op.rroncrcofi o6eagrr

1. O6que roflolr<eHns

1,.L. Hacro51111uit Perlauenr paspa6oran B coorBercrBl{r{ c (Delepa-nmnf 3axoHov or 17

IrroJrfl 2006 r. J\b149-O3 (06 raHSopuaquu, nnQoprr.taqrloHHbx rexHoJorEjtx E o 3itrrlEre

uu$opnaqgra>, |OCT P I4CO/MOK 17799-2015 dlpaxruuecrue trpaBrl{a FrpiIB-IeHEi{

untlopuaquonnoft 6esonacHocrbroD vr ApyTI,IMLI HopMarrIBHbIMr{ [paBoBbDm aKrz\ffi.

r.r ycraHaBJrr{Baer [opsAoK r.rcrroJrb3oBaHl,I.fi MaIx]IHHbrx nocurelefi ron(fu'lemraa'rssofi

uu(popryraqnrz (uepcoHaJrbHbx ganHux) B MyHI{u[naJIbHoM 6roAxerrrorvr o6qeo6pa3oBareilbHo\{

yrpi*4.gu - Xoruseqxoft cpegneft o6qeo6pa:oearemuofi IIrKone I,IMeHI'I Ceprex fenna.Fesl'{sa

Ilorr{arilroea (aanee - OY).
1.2. Aeficrnrae Hacrorrqefo Perlaueura pacrpocrpaH{ercs Ha pa6ornuxon OY.

[oAprAqLIKOB I{ Tperbro cropoHy.

2. OcnosHbre repMrrHbr, coKpailIeHl'Ifl Ir o[peAeJreHrls

2,1. A4rrluuucrparop I4C rexHprqecxzfi cneIIHaJIItcr, o6ecne'rl4saer BBOA B

oKcrrnyaraur{rc, rroAAepxKy r,r nocireAyroulfift. BbIBoA I,I3 gKcrnya'rarJvn lIO, u o6opy4onauux

Bbrrrr.rcJlllTenrnofi TeXHI{KI'I.

2.2. ApM - aBroMarpr3r{poBaHHoe pa6ouee Mecro noJlb3oBareu (lIK c flp}IKJIaAHrna IIO)

Aff BbInonHeHI{fl oupe4el€uuoft npousBo.qcrBeHH ofi zap.a'v.u.

2.3. VIB - un(fopnraqproHHaq 6esouacHocrb - KoMIIJIeKc opraHI{3aII[oHHo-TexH]IqecK![x

uepoupurruft, o6ecne.Iunarcullx noHQu4eHul{aJlbHocrb, rleJlocrHocrb lr AocryflHocrb

raHsoprrrauuu.

2.4.UC - ranQoprraaqxoHHa.s crrcreMa - cplcreMa, o6ecne.{usarolqa.s xpaHeHI'Ie, o6pa6orry,

npeo6pason aHve VilepeAarry uu(foprvraqul4 c I4cIIoJIb3oBaHI4eM KoMnbloTepHofi ra Apyrofi TeXHI'IKI{.

2.5. Maurunnsft Hocr4TeJrb ransopuaquv - vrarepualtuHfi HocI4TeJIb, I,IcnoJlb3yerraltfi Ar-f,

3arryrctr, xpaHeHlrr r,r Boclpo[3BeAeHl,Ifl ralr(poprr,raquu, o5pa6arblBaeMblx c rIoMoIIIbIo cpeAcrB

BbrrrlcJll{Telsgoft TexHI'IKI'I.

2.6. flacnopr nK AoKyMeHr, co4epN.arqufi nomrsrfi repetleub o6opyAoeanur Lr

rporpaMMHoro o6ecnerleHllt APM. :

2.7 . nK - repconanrnlrft KoMnblorep.

2.8. IIO - nporpaMlrnoe o6ecner{oHr4e BblrrficJluTenrnofi TeXHI4KI{.

Z.g. ;1O BpeAoHocHoe IIO raln u3MeHeHirt B lIO, npl,IBoAfllril{e K HapyIIIeHIrIo

rontfugeuqrraJrbHocrlr, rleJrocruo crlr v AocrynHocrlz KpI'ITI{rmoft ran(popuarJr4u.

2.10. ;1O KoMMepqecKoe ,- f|O cropoHHI,IX rpol{3BoAl,Ireleft (npanoo6na4areneft)'

llpe4ocraulterct B IIoJIb3oBaHI{e Ha Bo3MegAHofi (nlarrlofi) ocgoBe.

Z.ll. flo6:osare6 pa6orHrarc MBOY-Xoruneqrofi COIII I4M. C.f.IIon'lau4JIoBa,

r'crrongyroqr,rft rrao6raJrbHbre ycrpoficrna I{ MaIIILIHHIIe HocI'ITenu nri$opMaIIpII4 Ant BhIrIonHeHI'It

cBolrx clyxe6nlx o6ssaHuocrefi .



3. II opndo K ucnorbs o s aH ufl M aut uHH btx H o c umen e fi xo n fi ud eru 4uan o ru o il
uruQopmaquu (nep co H uilbH ux d aru u wx)

3.1. floa EcrroJrb3oB:lprreM Mamr{HHbrx HocllTenefi un(fopMaular{ n HC uonnuaerc.s E\

ro.41rroqerrqe x urr(ppampyrcrype I4C c, rleJlbro o6pa6orxu, upra€r"ra (uepe:aw) m0opvarrrs
Mex4y HC u rraamrnm HocI{feJUIMIa Iln(fopuauuu.

3.2. l/ictorrcoBarrue orrry)KAaeMsrx (rrro6un6HbD(, rroprarr{Bnsur) vaurrrr-ni EcrcETs-Iefr

3arrpeqeHo. HcnormsoBarue r,rHbrx MaIIraHHbrx nocureneft nnQopuarrnn- Taxnt Ifilf, 4*r:m
HaKonrdreJg, noyr6yrul, nur6yrr,r, rIJIaHIIrerbI, coroBble releQomr- mi[ponue RvePH-

3ByKo3SrrucbrBilrorqr{e ycrpoficrea ?r rrHble aHaJIorIltIHbIe no $yruroloualbuocru 1-crpoicrua n

noMerqeHr4uVIC 3arrperqeHo. ,{anee rroA MaITTI4HHrIMI,I HocureJu{Mu 61'4r rlonn{arbcs HocE-fe.IE -
x€crrue AkrcKLr, ycraHoBneuHble B Kopnyce AP\4on.

3.3. Irlcnonb3oBaHlre Marrrr{HHbrx uocprrenefi un$oplrauul{ BHe m$opuarrnomofi cEcreuLl

3anpeueHo.
3.4. B WC AorlycKaercfl

nn(popuauruI, Koropble .sBrtlorcq
KOHTpOJIIO.

I4CITOJIb3OBaHLIe ToJIbKO rrreugrx il{aIImHHbD( EOCtrTe--IeE

co6creeHuocrbro OY u roABeprarcTcs peryJrlpnofi penu3nn ul

4. Ilopador yqCma, xpaHeHun a o6pau4eHufl c MalauHHbtJ|ttt HocumanflMu

uHfuopMaquu, msdpdttrwu Konu.flMu u ux ymurusaquu

4.1. Bce HaxoAqrrlr4ecfl.HaxpaHeHlrr{ u n o6parqeHltl{ Mam[HIrbIe HocHreJrH IaH(popuaqun n

OV noArexar yu€ry.
4.2. Kaxarrfi uaruunnrrfi nocrarenr uu(fopMaUI,II4 c 3arlllcaHuofi ua nenr unifoprrlaUuefi

AonxeH r{Merb sTr4KerKy, Ha Koropofi yra^eueaercf ero yHldKanbublft yr€urrft HoMep (nu6o n

cryqae, ecnr.r APM c ycraHoBJreHHbrM MaTIIHHHrIM HocIrreJIeM He rloAne)KIar pas6opy, AoJIxeH

yqurblBarbc.fl ctlM APM).
4.3. Yqdr r4 BbrAaqy MaIIIIIHHbx Hocl{Tenefi rau$oprrlaq[u ocylqecTBlseT aAMI'IHI4cTpzITop

IrIC. Oaxr BbrAaqu Marrrr.rgHoro Hocr4Telrr un$opuaquu (fzxcupyercfl. B x(ypHane yu€ra MaIITLIHHbX

Hocurerefi ran$oprraurau.
4.4, Pa6oruuxn Oy Moryr floryrrarb ya,rnrauuuft HocI4TeJIb or yllonHoMotleHHoro

pa6orul6a rnfl BbrrroJrgeHr.rr pa6or Ha xonxpetutrft cpoK. llpn ronyqeH[I'I Aenalorct

coorBercrByroque garfi4ctr B xypHnJre yr€ra. llo oKoHqaHI'Iu pa6or [oJIBoBareJIb cAaer

uarurannufi HoclrreJrb nu(poprvraqnpr rrrfl. xpaueHrrfl y[onnoMorleHHoMy pa6ornur<y, o vdM renaercfl'

coorBercTBylouaf 3arlficb B xypHaJle yuera.

4.5. IIpu EcrroJrb3oBannu pa6orur{KaMl,I MauILIHHbx socrarelefi zH(foprvraquu seo6xoAHMo:

1) co6moAatr rpe6oranu.f, Hacrosqero Peuauenra;
2) r4crroJrb3oBarb Marrrr{HHbre Hoc?rrenx uH$opMarlr4r{ r4cKrloq[TenbHo Ant BbITIoJIHeHI4S CBOI4X

cnyxe6nrx o6xsanuocreft ;
3) craBrrrb B r.r3BecrHocrb aAMlrHlrcrparopos IrIC o ruo6lx $axrax HapyrreHl{a rpe6onauufi

HacTotlqero Pernarrleura;

4) 6epeNuo orHocllTbct K MaIITI'IHHbIM HocllTeuu uutpopMalllll{;

5) o6icuequsarr Susu.recr<yro 6esonacuocrb MatrranHbrx nocprreneft uu(foprvraquu BceMI'I

pa3pHbryrz cnoco6alru (xpaneuuelr nocureha n cefiQe B cnyqae HeI'IcrIoJIb3oBaHAfr. B Kopflyce

pa6o.reft craHulau);

6) rsee111arb aAMlrHr,rcrparopoB I4C o (fbrrax yrparbr (rpaNIa) MaIIILIHHbTX nocureneft

uu$opuaqura.
4.6. tlpu [crroJrb3oB alr4u Ma:]tprHqryx nocnrelefi uH$opuaql{I{ 3alrpeuleHo :

1) ucIIOJIb3OBaTb MaIIII,IHHbIe HOcI,ITenu ult$opMallllu B ltl{qHbrx IIeJUrx;

2) nepeAaBarb Marnr4HH6re Hocr.rreJrpr 
'uuQopwraquu 

ApyrI{M II'IIIaM (sa I{cKJIIorreHHeM

aAMI,IHI4 crpatopon I'IC) ;

3) xpaHurr ru1ll"r"ura Hocr4TeJrH zn(popvraqur.r BMecre c HocT.ITeJUIMI{ orKpbrrofi un(foprvrawr4,Ha

pa6ouux cToJrax, ml6o ocrasJlfiTb I{x 6es npr,IcrraoTpa I4nI{ nepeAaBaTb Ha xpaHeHI'Ie ApyrI4M

JIIIIIAM;



4)nrrrrocuTbMaIIItrHHbIeHocl4Teluurrftoprraalt[{fi||gcnyNe6urrxIIoMeIIIeHuit'Illgpa6orrrcHI{Mu'/ 
na AoMy rM6o e Apyrflx noMenIeHlLIx (uecrax)', *-,,arr n.nerTar

4.T.Jlro6oeeaarauo4eftcTBl,Ie(o6pa6o.rra,upu6u'flepeAaqamsop\Ierl.r'{).
lrHrrqrurpoBa'Hoe pa6ornur<ona Oy *"*Ay - i4C !1 ney'€nHrrura (mrmrnm) Eoc'r*.'stE

r,rrroopuaquu,paccMaTp[BaeTcsll"HecaHKulIoHI,IpoBaHHoe(:aEcKJIoqeFre}Ic]}qaeB
oroBope'H"O a uor"*n"JrparopaMu LlC Zapaaee). A.Ur'',rnncrparop HC O'ra*aser :a CO5Ofi trFvrhf

6norr.rponarr unl{ ofpaI{IIIIIIBaTb ucfIonb3OBaHLIe MaItr}IHHbD( nocr',rre:refi m(popvarrrs

4.8. I4rr(popuawu o6 ,"'onu'ouu""" pa6orrrrarorvr oy vzrIT'IFHlIJ\ Eoc[TgEt

rarrsopnaauuu]-vlC[poToKonupy"'""v|'flpy|""o6*oru*ocTE.MoxgT6rrrrnperocranm
oTBeTCTBeHHOMy Jruqy 3a opfallll3aquro o6pa6oTKll IIepcoHaJIbEbD( IarrHEry n Cpeuefi rrrrure -\e

66' 
4.g. B cnr.nae BburB'rerrr4n sarron HecaHKllrlo*ptry--":1- "^-!=:":*t#J

rdcfloJrb3oBa'r{rr Marlr4HHbrx ,o""rarr"f ran(fopr'raur4r4 }rril{rtr{an'3'pvsrcfl crTeSsa'r qpoBepria-

lpoBoAI{MaJI rouuccneft ' 
cocraB rotopofi yrnepN'ueu pyKoBoAs-reneM'

4.10.floQarryBbI-flcHeHHbIxo6crogrelrcTBcocTaBJlgeTcflaIffpacc-leJoBaEEflrHrTfr,r1eETa
u [epeAaeTcfl pyKOBOAI4TeJIIO opIaHI{3aqI'I[ NIfl' rIpar1tfrr:ft'_ Mep cor:IacEo leficrnyoueM]

3aKoHo'[areJlbcrBy' rcnq ', Marrrr.H]rbx EocrreJUD( mQopr,raurn, IroAJIe crIT

4.11. I4n$opMaIII{t, xpaHflIqaqct Ha MaIIIIIH}rbr

o6ssaremHofi nponepre Ha orcyrcrBlre Bpe'uonocHoro fIO'

4.12. IIpn ornpaBKe "nt 
,r.f.ouoe r'n$oprt'raryv anpecaraM Ha MamI{HHbre Hocure,I}'

unsopr'raqrau 3anl'cblBalorcfl toni*o npeAHa3HarreHgbre aApecaraM 'uaHHbIo' Ornpaexa

uu(foprr,rauutla/IpecaTaMHaMaIIII'IHHbIXHOCpITeJLIXran$oprvraul{llOCyEecTBIqeTctBIIOpflAKe'
ycraHoBJIeHHoM AJIfl AoKyMeHToB AJIx clyxe6uoro noJlb3oBaullfl '

4.13. Bl*roc MarrrlrHHbrx nocurenefi un6opruauuu Ans HerlocpeAcrBeHHoft nepegauu

aApecaTy ocyulecTBnseTct ToJIbKO C III4CbMeHHO|O pa3pelneHl',IS orsercrBeHHoro ea o6pa6orry

IIAtt. r-r'rmnvrrrwq MA ft nn$opua\uu nu6o
4,14.}cfiyqaeyTpaTbII.{[I4yH[tIToXeHI,I'MaIII,IHIIbIXHocI,ITeJIe]

pa3rnaileHlrr{ coAepxalqllxcfi " "t: 
cueAe*Il{fi, o6 grolr HeMeAneHHO CTaBI{TCS B ]I3BeCTHOCTb

orsercrse'Hrrfi sa o6pa6omy fl[n. tlo Qarry yrparbl Hocllrerq cocraBr-f,erc'fl aKr'

CooreercrByrou*le .TMSTKI,I B'ocsTct 
" 

*ypt*"i y'reta MaIrrI'HHbx nocurelefi uu$opuaUuu'

4.15. MaurlrHHbre Hoor,rreJrpr 
""6oiouauuu, 

flpl{llleArrrue B HeroAHOCT:o, r4|rrr orcJlyxr{Bltrre

ycranonleuurrff cpoK, [oAJrexar ynnutoxeuuirc. vr-rl{I{toxeHlae Marlrr{HHbrx nocn:rerefi

urr(DoprvrauwlocyqecTBJUIeTc'yfloflHoMotleugofirouuccuefi.BcnyuaeecjIIIHocI4TeIbqacTuIIHo
ilymuuonareH. r,r Moxer 6bITb r4crroJrb3oB aH [rrs.Apyrux qerefi, ro un.boprvralll4fi c Hero yAaJulercs

cIIoMoIIIbIollporpaMMHoroo6ecneqe[I^fl'fapaHTl4poBaHHo|oyHI,ItIToXeHuxuu$oprr,raquuTenier
3.0.;ncJlyqaeHeBo3MoXIIocTI,IAaJlbHeftruerouclloJlb3oBarrugxecrKoroA}IcKaoHyHI,IqToxaeTc'

QllsuuecruM MeroAoM. flo pe3ynbraraM y'r4rrroxeH vfl MAtrvrHHb,* Ho.r4rerefi r'nifoprr',rauuu

cocraBfl.flerct aKr rlo llpflnafaeuofi sopue'
4,16. B cnytlae yBoJIbHeHI4g LIJI.a [epeBoAa pa6orui,rxa Ha Apyryrc AoJIXHocTb'

[peAocTaBneHHbleeMyMaIIII4IIIIbIeHocl4Tenr,lurrilopMallulllI3sIMaIoTcg.

5. OmeewcmleHHocmb

5.1.Pa6orguru'HapyilI,IBIIIue,,tpe6onanuxHacToqlueroPernarrlerrra'Hecyt
oTBeTcTBeHHocTb B cooTBeTcTB}Iu c 

^efrcrnyroul,IM 
3aKoHoAaTejlbcTBolt Poccuficroft @e^epa\u|4.



06 yHu'rro}KeHrrlr
KOIIUIAEHIIIIAJIbHOfi

flPrlloxenue r< PeuauenrY

yqera I'I XpaHeHI{ro MaItrI{HHbf\

Hocprrelefi xontp aJernrsa-Elrofi

ran$opuaunrl (nepconarbnbl{ .f annbli }

AKT
(*rauunnrrx, 6ylraxnrrx) nocurerefi
un{opvrauura (nepconaJlbubrx .ryannrrx)

Kolrtuccnq B cocraBe:

llpe4ce4arelr:

rfueHlr KoMI,IocIII'I:

rrpoBena or6op (uaurunnrrx, 6yuaNnrx) uocnrelefi

coorBercrBl4lr C rpe6onaH'yrflMr4 pyKoBOAflnII{X

[epcoHaJlbHbx AaHHbX H ycTaHoBI{JIa' qro B

AoKWeHToB rro 3aIqI'ITe r'tnQoptrlauNu

uutf opir.taqufl, 3arrlrcannafr

yHr,IrrToxeHl,Irc:

Bcero (trlauruunrtx, 6ylr'taNulx) nocurelel

e

Ha HI4X B Ilpoqecce gKorlnyaTauuvl- noAnexllT rapaHTI',IpOBaHHOMy

tlo

llplrueuanuePerucrpauuonnrrfi HoMeP

(tluQparau u nPohucun)

Ha },ra:anrrblx HocllTenflx IlepcoHaJlbHble AaHHbIe yHI4tIToxeHu nyr6Ir,l

_--------.---__-
(cmupauua Ha ycmpoucmke zapaHmupoilaHHozo yHuqmoJrceHufl uuQopuar4uu u m'n')

IlepeuucleHHble Marepl4anbHble Hocl'ITenra ll,{n yHuqroxeHbl flyreM

@, MexaHuqecKoeo yHultmoJrceuun u m'n')

flpe4cegareJlb KoMI{ccI4I'I :

tllensr KoMIaccI{[:

llputueuanue:
1. Arr cocraBJlterct pa3AenLHo Ha xaxArtfi cnoco6 yHI'ItIToxeHlIs

2.BceJII,IcrbIaKTa'araKxeBcelpoI43BeAeHHbIeI4crIpaBneHI'IflI'I
TOJITIIIC'M}I BCEX qIEHOB KOMI'ICCI4I4.

MarrrI{HHbX socurelefi .

.4OrIOnHeHIAf, B aKTe 3aBepsIOTCfl


