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MonoxeHue 06 0bpaboTke NepcoHaNbHbIX AaHHbIX

1. O61He TMONI0XEHUS

1.1. Hacrosimee Ilonoxenue mo 0o0pabOTKe TEPCOHAIBHBIX NaHHBIX (nanee - [lonoxenne) OpraHu3alyH
(na3Barne OpraHu3amyi) paspaboTaHO B COOTBETCTBHH C TpynoBeiM KoznexkcoM Poccuiickoit ®enepain,
Koncrurynmeii Poccuiickoit @eneparmu, ['paxIaHCKAM KOICKCOM Poccuiickoit ®enepannu, DenepaibHbIM
zakoHoM «O6 wHbopManwn, WHOOPMAIMOHHEIX TEXHOJOIMSIX M O 3alluTe nHpopMarny, DeneparbHbIM
3axoHoM «O MTepPCOHATBHBIX JAHHBIX), IIpaBuIaMy BHYTPEHHETO TPYA0BOTO pacTiopsika OpraHu3zanm.

1.2. Llens paspaboTku IlomoxeHwus - OMPENENICHUE TTOPSAKA 0GpaboTKM MEPCOHATBHBIX JTaHHBIX PaOOTHHKOB
OpraHu3ali W WHBIX CYOBEKTOB TEPCOHATIBHBIX NaHHBIX, TIepCOHATBHBIE JaHHBIE KOTOPBIX TOAJICHKAT
0o6paboTke, Ha OCHOBAHWUHU MOTHOMOYHH oreparopa; OOeCTeYeHNne 3alMThl TpaB H ¢BOOOI dUeNoBEKA U
rpaXaaHvHa, B T.4. pabOTHHKA OpraHu3aiyy, Tpi 00paboTKe ero MEPCOHANBHBIX IaHHBIX, B TOM YUCTIC
3aIATHI TIPITB Ha HEMPHUKOCHOBEHHOCTH qaCTHOM KU3HHY, JTUUIHYIO U CeMEHHYyIO TallHy, a TaKkikKe YCTaHOBJICHHUC
OTBETCTBEHHOCTH OJDKHOCTHBIX JIMIl, MMEIOMIMX JOCTYN K T€PCOHATBHBIM JIaHHBIM, 34 HEBBITTOJTHEHHE
TpeGoBaHuil HOPM, PETYTHPYIOLINX 06paboTKy ¥ 3aIIATY NEPCOHATBHBIX JaHHbIX.

1.3. Tlopsimok BBOJA B ACHCTBUE ¥ H3MECHCHHS [TonoxeHus.

#

1.3.1. Hacrosuiee IlojokKeHHe BCTYNAET B CHIYy C MOMEHTA €T0 YTBEPKICHMS TI'CHEPATBHBIM JIUPEKTOPOM
OpraHu3anyy 1 JeHCTBYET GECCPOUHO, 10 3aMEHBI €T0 HOBBIM [TomoxxeHneM.

1.3.2. Bce uzmeHenus B [losioxeHre BHOCATCS MTPUKA30M.

1.4. Bee paGoTauky OpraHu3aruy J0JDKHBI ObITh 03HAKOMJICHE! C HACTOSATINM [ToJ10KEHUEM MO POCTIUCH.

1.5. PexxiM KOHQUICHIMATEHOCTH TIEPCOHATBHBIX NaHHBIX CHEMAeTCsd B CIIyHadx MX 00e3TMUMBaHUS U TIO
JCTeYeHnr 75 JIeT CpoKa WX XPaHEHHWs, WM [PO/UICBACTCSA HA OCHOBAHMM 3AKITIOUCHHS SKCIEPTHON KOMUCCHH
Opranu3aiuy, eCii HHOE HE OTIPENENIEHO 3aKOHOM.

II. OCHOBHBIE TIOHSTHS 1 COCTAB TIEPCOHATBHBIX TAaHHBIX PAOOTHHUKOB

2.1. Jlnst meneit macrosiuero ITonoxeHus HCTONB3YIOTCS CIICAYIOMNE OCHOBHBIC noHsTHs:

- NepcoHaNBHBIE JaHHBIE pabOTHMKA - Jiobas MHGOPMAIMs, OTHOCSIIAACA K  ONPCACJCHHOMY WM
OTIpeJieNiIEMOMY Ha OCHOBAaHHH Takod HHpOpMaIiH paGOTHHKY, B TOM YHCIIE €70 GaMUIIHS, NMS, OTIECTBO,



roxm, Mecdl, nata W MECTO DPOXICHUS, aJpec, ceMerHoe, COUAIIBHOEC, HMMYIIIECTBEHHOEC TMOJIOXKCHUC,

obpasoBaHue, poeccrs, T0XOIEI, Apyras HHOPMALHs, HeoOX0MMas paGOTOATENIO B CBA3M C TPYIOBBIMH
OTHOILICHUSMH,

- 00paboTka TEpPCOHANBHBIX JaHHEIX - CcOOp, CHCTEeMAaTH3alMsl, HAKOIUIEHHE, XpPaHEHWe, YTOYHEHHE
(oOHOBIIGHME, M3MEHEHHE), WCIOJB30BAHNE, PAaclpOCTPaHEHHe (B TOM uHCIe Tepenaua), oGe3THInBaHue,
GII0KMpOBaHKE, YHUUTOXXEHHE TIEPCOHATBHBIX JaHHBIX paboTHHKOB OpraHu3alny;

- KOH(HIECHIWATBHOCTh MEPCOHATBHBIX JaHHBIX - 00A3aTeNbHOE Ul  COONIIONCHHS HA3HAYCHHOTO
OTBETCTBEHHOT0 JIMLA, MOJYYHUBINECTO MHOCTYNl K TIEPCOHAIBHBIM JaHHBIM pPaOOTHHKOB, TpeOOBaHWE He
JOITyCKaTh WX PAcIpoCTpaHeHUs Oe3 cornacus pabOTHHKA WITH WHOTO 3aKOHHOTO OCHOBAHHS;

- PaclpoCTpaHCHHE MEPCOHATBHBIX NaHHBIX - NeHCTBYS, HApaBICHHbIC Ha Mepeaadyy MepPCOHATBHEIX JTaHHbIX
PabOTHUKOB OINpEeNeeHHOMY Kpyry Wi (Tiepelada MepPCOHANbHBIX JAHHBIX) WM Ha O3HAKOMIICHWE
TIEPCOHAIBHBIMY JTaHHBIMH HEOTPAHWUECHHOTO KPYTa JIMII, B TOM YHCIIe 0OHAPOIOBAHUE NIEPCOHATBHBIX JaHHBIX
pabOTHHKOB B CPENCTBAX MAcCOBON MHMOPMALHH, pasMelleHre B WHPOPMAIHOHHO-TETEKOMMYHHKALIHOHHbIX
CEeTSX WM MPEIOCTABICHUE OCTYIA K IEPCOHATBHBIM TaHHBIM PaOOTHMKOB KAKUM-JTHOO HHBIM CITOCOOOM;

- UCTIOJIB30BAHHUE MEPCOHATBHBIX TAHHBIX - ACHCTBHS (ONEPALK) C TIEPCOHANBHBIMU JTaHHBIMHU, COBEPLIAEMBIE
JOJDKHOCTHBIM JTUIOM OpraHusauvu B LEAsSX NPHHATHS pELICHHH HIM COBEPIICHWS HWHBIX JIEHCTBHIL,
TIOPOXKIAIOMNX IOPUANIECKUE MOCIICACTBUS B OTHOMIEHHH PaOOTHUKOB JIMOO MHBIM 06pa3soM 3aTparnBaroInX
HX MpaBa U CBOOOIBI MK 1TPaBa M CBOOOIBI IPYTHX JIHIL;

= 6J'IOKI/IpOBaHI/Ie NCPCOHAIBHBIX HNAaHHBIX - BPEMCHHOC MPEKpaIICHUE c60pa, CUCTCMATU3alu, HAKOIIJICHUS,
HCIIOJIB30BaHHUs, pACIIPOCTPAHCHUS TICPCOHAJIBHBIX JTaHHBIX pa6OTHI/IKOBq B TOM YHCJIC UX MEpeaayu,

- YHHUYTOXCHHME TEPCOHAIBHBIX MaHHBIX - JEHCTBHS, B PE3yJTbTaTe KOTOPHIX HEBO3MOXKHO BOCCTAHOBHUTH
COIEPIKAHNE NEPCOHANIBHBIX TAHHBIX B HHPOPMALMOHHON CHCTEME MEPCOHATBHBIX TaHHBIX PabOTHUKOB WIIH B
PE3yIIBTaTe KOTOPEIX YHHYTOXKAIOTCSI MATEPUAIIbHBIE HOCUTEIH MIEPCOHATIBHBIX TaHHBIX pa0OTHHUKOB;

- OOC3IMYNBAHHE TEPCOHANBHBIX NaHHBIX - JICHCTBHS, B DPe3yNbTaTe KOTOPHIX HEBOBMOXHO OIPEICTHTH
IPHHAIKHOCTD [IEPCOHAIBHBIX JaHHBIX KOHKPETHOMY PabOTHHKY;

- OOIIENOCTYIIHBIE MEPCOHATIBLHBIE JIAHHBIC - EPCOHAIBHBIC IaHHBIE, JIOCTYT HEOTPAHWUEHHOrO KPyra JIUI[ K
KOTOPBIM TIPEIOCTABIICH ¢ COTJIacHsi pabOTHHKA WIIH HA KOTOPBIE B COOTBETCTBHHU C (elepalbHBIMI 3aKOHAMH
HE PacnpoCTpaHsIeTCs TpeOOBaHUE COONMOICHNS KOHDUIEHIUAIBHOCTH.

- “HGOpMALHS - CBENIEHHUs (COOOIIEHNS, TaHHbIC) HE3ABUCUMO OT (OPMBI MIX MPEACTABIICHUSL,

- JTIOKYMEHTHpPOBaHHas  HH(Op™Mauus - , 3aQUKCHpOBaHHas Ha MaTepHalbHOM  HOCHTENE  IyTeM

JIOKYMEHTHPOBaHHUs HHPOPMAIHS C PEKBU3UTAMH, MO3BOJSIOIMMH ONPENENNTE TaKylo HHMOPMALMIO I ee
MaTepHAIIbHBIA HOCUTEb.

22. B cocTaB TepCOHAIBHBIX [aHHBIX pPaGOTHHKOB OpraHm3aldd BXOIAT JOKYMEHTBI, COJIEpPKAIIHE
MHQOPMAIMIO O MACTIOPTHBIX NaHHBEIX, OOpa30BaHWH, OTHOIIEHWH K BOMHCKOM OOS3aHHOCTH, CEMEHHOM
TTOJIOXKCHIH, MECTE XKUTEIBCTBA, COCTOSHUH 37I0POBbS, & TAKXKE O MPEABIIYIIIHX MECTAX UX PAGOTHI.

2.3. KomIieke JIOKyMEHTOB, COITPOBOXKIAIOMMN MPOECC OGOPMICHHS TPYLOBBIX OTHOIICHH paboTHHKA B
Oprasu3anuy Ipy ero NprueMe, TIepeBoie H YBOJIbHEHNH,

2.3.1. Mnpopmanus, npencrapisieMas pabOTHHKOM TIpH MOCTYTUICHUH Ha padoTy B OpraHu3anmio, I0JKHA

MMETB TOKyMEHTATbHYIO opmy. IIpyn sakmouernn TpyI0BOTO J0OrOBOpPa B COOTBETCTBHHM O CT. 65 TpynoBoro
Koziexca Poceniickoit @enepaluy U0, MOCTYTAOLIEe Ha paboTy, TIPeabIBIIET PabOTOAATENIO:

- IHacCIlopT UK WHOH JOKYMECHT, yIIOCTOBepH}OU_U/Iﬁ JIMYHOCTD,



- TPYHOBYIO KHIDKKY, 338 MCKIIFOUYCHHEM CJTyqacB, KOraa TPYIOBOIl JOTOBOP 3aK/IOYACTCS BIEPBBIC HIM
paGOTHHK TOCTyMaeT Ha paboTy Ha yCJNOBHAX COBMECTHTEIBCTBA, 60 TPyHOBas KHIDKKA y pabOTHHKA
OTCYTCTBYET B CBSI3M C €€ YTPATOM MK 10 APYTHUM IPAIHHAM;

- CTpaxoBoe CBHICTEIIBCTBO roCcyaapCTBEHHOTO TMIEHCUOHHOTO CTpaxoBaHMSI,
- JOKYMCHTBI BOUHCKOT'O yde€Ta - U BOCHHOOOS3aHHBIX U JIUL, ITOIJICKAIINX BOWHCKOMY YYCTY;

- JOKyMEHT 06 00pa3oBaHMH, O KBaJIM(QHKAIWK WM HATHIHA CHCLIHATBHLIX 3HAHWM - TTPH MOCTYTUIEHHH Ha
paboTy, TpeOyYIOIILYIO CTICIHaIbHBIX 3HAHUH HIlK CrieLIMalibHOU MOJArOTOBKH;

- cBUeTeNBCTRO O mprcBoerny MHH (ipu ero Hanu4iuu y pa6OTHI/IKa)Q‘l.

2.3.2. Ilpm odopmiaeHHH pabOTHHKA B Opranusaiuio  pabOTHUKOM OTAENA KanpoB  3allOHACTCAH
yaupumuposannas Gopma T-2 «JlndHas xapTovka paGoTHHKA», B KOTOPOM OTPAXAIOTCA CICAYIOMNC
aHKEeTHBIE U OGHorpaduuecKie TaHHbIE PaOOTHHKA!

- obmme cpenenust (®.JM.0. pabGoTHuKa, naTa POXKIACHHS, MECTO POXACHHUSA, IPAKIAHCTBO, obOpasoBanue,
mpodeccus, crax paboThl, COCTOSHUS B OpaKe, MacTiopTHBIC JIAHHBIE);

- CBEJICHUS O BOMHCKOM YUCTE;

- IaHHEIE O MIpEieMe Ha paboTy;

B manbHEHIIEM B JIMUHYIO KAPTOUYKY BHOCSATCA:

- CBEIICHHUS O TIEpEBOIax Ha JPYTyIo paboTy;

- cBeZleHUs 00 aTTECTallUH;

- CBEJICHHUS O NOBLIIIEHNN KBATH(QHUKALINH,

- cBeICHHUS 0 MPO(HECCHOHAIBHON MEPETOATOTOBKE;

- CBEICHHS O Harpajax (MOOLIPEHHMSAX), IOUCTHBIX 3BAHMAX;
- cBEJICHHS 00 OTIIYCKax;

- CBEICHUS O COMAJIBHBIX TapaHTHUAX]

P

- CBEIIEHUS O MECTE XUTEJIbCTBA U KOHTAKTHBIX TCHC(l)OHaX.

2.3.3. B orxene kaapos OpraHM3aliy CO3NAIOTCS ¥ XPaHSTCs CICIYIOUME Pyl JOKYMEHTOB, CONCPKAIINE
JIAHHBIE O pa0OTHUKAX B €AMHUYHOM WA CBOIHOM BHJE:

2.3.3.1. JIOKyMEHTBI, COIep)Kallue TMCPCOHATBHBIC IaHHBIC pabOTHUKOB  (KOMIUIEKCHI ~ TOKYMEHTOB,
COTIPOBOKIAIONIME TIporiece OGOPMITEHHS TPYAOBBIX OTHOUICHWH MW TMpHeMe Ha paboTy, TepeBoe.
YBOJLHEHWH; KOMIUIEKC MaTepHaioB MO AHKECTHPOBAHUIO, TECTUPOBAHHUIO; MPOBEACHHMIO cobecenoBaHui ¢
KaHIWIATOM Ha JOJDKHOCTE; MOITMHHWKY W KOTTHH TTPHUKA30B M0 JJUIHOMY COCTaBY; JIMUHBIC JIC]1a U TPY0BbIC
KHIDKKHM PaOOTHMKOB; JIeNa, COICpIKAllie OCHOBAHWs K MpPHKa3sy MO JIMYHOMY COCTaBy; HeIa, COACPKAIMC
MaTepHanbl aTTeCTaluK pPaGOTHHUKOB; CIyXKeOHBIX pacclie/lOBaHNH; CHIpaBOYHO-MHGOPMALMOHHBIA  OaHK
JAHHBIX MO TepCOHaNy (KapTOTEKH, JXYyPHANBI); MOJUIMHHUKA W KOMWH OTHETHBIX, aHAINTHHCCKHX U
CIIPAaBOYHBIX MATEPHAlOB, [EPENaBAEMEIX PyKOBOACTBY OpraHu3anuM, PYKOBOAHUTEIAM CTPYKTYPHBIX
MIOApa3/IeNeHNM; KOMMK OTYETOB, HANpPAaB/IAEMBIX B TIOCYIapCTBEHHBIC OpPraHbl CTATHCTUKHM, HAJIOTOBBIC
HHCIIEKIIIHA, BBIIIECTOSIINE OPraHbl YIIPABICHHS U IPYyTUE YUPEKICHHS).



2.3.3.2. JIoKyMeHTalusI TI0 OPTraHu3aluy pabOThl CTPYKTYPHBIX noapa3aeeHuH (TMTOJIOKEHNS O CTPYKTYPHBIX
TTOJpa3eIeHNsX, NOJDKHOCTHBIE WHCTPYKIMHA PabOTHUKOB, NPHKA3bl, PACTIOPSIKCHHS, YKa3aHWs pyKOBOACTBA
OpraHu3aIyu); Z0KyMEHTHI TI0 TIIAHKPOBAHMIO, YHETY, aHAM3y W OTYETHOCTH B HaCTH paboTEI ¢ MEPCOHATIOM
OprasHu3aiui.

III. C6op, 06paboTka 1 3alKTa MEPCOHATBHBIX NaHHBIX
3.1. TTopsioK MOTyUeHHUs TIEPCOHATBHBIX TaHHbIX.

3.1.1. Bce mepcoHanbHble JAaHHBIC paboTHWKA OpraHW3aliy CICAyET TOMy9aTh y HEro <amoro. Ecin
IIEPCOHAJIbHbIC JaHHBIE PAOOTHWKA BO3MOXKHO MOJIYHHTh TOJIBKO Yy TpeTheH CTOPOHBI, TO PabOTHHK JIOIKEH
GBITH YBEIOMIIEH 00 3TOM 3apaHee M OT HEro JOJDKHO OBITH MOTYHEHO MHUCbMCHHOE COTIIACHE. JIOMmKHOCTHOE
A0 paboTonaTesNs JOJDKHO COOOIMTh paboTHUKY OpraHM3amuy O UENAX, MPEAnonaraeMbiX UCTOTHHKAX H
croco6ax MoMydeHHs MEPCOHATBHBIX TAaHHBIX, & TAKKE O XapaKTepe MOUICHKAIIMX MOMYHCHUIO MEPCOHATIBHBIX
TMAHHBIX ¥ TIOCIIEICTBUAX OTKa3a pabOTHUKA HaTh MHCBMEHHOE COTTIacHe Ha MX nonyquHew.

3.1.2. Paboromareqb He WMeET IpaBa MoiydaTb KM oOpabaTeiBaTh IEPCOHAIBHEIC TaHHBIC paboTHHKA
OpraHu3aIif O €0 PACOBOM, HALMOHATBHON MPUHAUIEKHOCTH, MOJTHTHIECKUX BITJISIAAX, PETUIHOSHBIX HIIH
duocobekrux yOEKIEHHSIX, COCTOSHMM 3I0POBbS, WHTHMHOH JKM3HA. B ciydasx, HENOCPEACTBEHHO
CBA3aHHBIX C BOIPOCAMH TPYAOBBIX OTHOLICHH, B COOTBETCTBHMH CO CT. 24 KoHCTHTYLHH Poccuiickoit
denepanyy pabOTONATENb BIIPaBe MOIydaTh W 00pabaThiBaTh J@HHBIC O YAaCTHOH JKW3HHU pabOTHHUKA TOJIBKO €
€r0 MHCHMEHHOTO COTTIACHSY,

O6paboTKa yKa3aHHBIX [EPCOHATBHBIX JaHHBIX PaOOTHUKOB paboTOAATEeIeM BO3MOKHA TOJIBKO € MX COrlacus
160 6e3 UX COTNIacHs B CIACAYIOMINUX CITydasX:

- IIEPCOHAJIBHBIC TaHHbIE SIBJISAIOTCS OOLICIOCTYTHBIMH,

- NEPCOHANBHBIE JAHHBIE OTHOCATCS K COCTOSHMIO 370POBbsS paboTHUKA M mx 0OpaboTka HeoOXomuma s
3AIUTEI €r0 JKU3HH, 30POBbS WM WHBIX JKH3HCHHO BaXXHBIX HHTEPECOB JIMOO XKU3HH, 310POBbs HJIM HHBIX
YKF3HEHHO BAJKHBIX MHTEPECOB JPYTUX JIHI U MOyYEeHHUE COTJIacks pabOTHHKA HEBO3MOXKHO;

- 110 TpeGOBAHMIO MONHOMOYHBIX IOCYIAPCTBEHHBIX OPTaHOB B CIYHasX, MPETYCMOTPEHHBIX (eepabHbM

38.KOHOM[Q.

3.1.3. PaboTonarens BhpaBe o6pabarTeiBaTh NMEPCOHATBHBIE JAHHBIE PAOOTHHKOB TOJBKO € WX MHCBMEHHOTO
CorJacusl. '

Vs

3.1.4. TluceMeHHOE cornacue paboTHHKA Ha 00pabOTKy CBOMX MEPCOHAIBHBIX TaHHBIX NOJDKHO BKIIKOYATH B
ceOst:

= (baMI/IJ'[I/IIO, UM, OTYECTBO, aapecC CY6BCKT‘§1 MIEPCOHAJIBHBIX JTaHHBIX, HOMEP OCHOBHOTO JIOKYMCHTA,
YIOOCTOBEPSIIOIICTO €r0 JIMYHOCTH, CBEACHUA O AaTC BBIAAYH YKa3aHHOTO JOKYMEHTA U BBIAABIICM €I'0 OPraHc,

- HauMeHOBaHMe (QaMWIMIO, WMs, OTYECTBO) W agpec OrepaTropa, MONYHaroNIEro Ccorjacue CcyoObekTa
MIEPCOHATBHBIX IAHHBIX;

- 1esib 00paboTKM MEePCOHAIBHBIX JaHHBIX;

- NEpEeYeHb TEPCOHANBHBIX JIAHHBIX, Ha 00paboTKy KOTOPBIX IaeTCsi COTacue CyObeKTa TEpCOHANbHBIX
JaHHBIX;

- TIepedeHb NEHCTBHMU ¢ TIEPCOHAIBHBIMU JAHHBIMH, Ha COBEPIICHHE KOTOPBIX HAETCA COrjacke, oodriee
OIKMCaHWE UCIIONIB3YEMBIX OTIEPaTOPOM CITocOO0B 0OPabOTKH MEPCOHATEHBIX TaHHBIX;



- CpOK, B TCUECHUEC KOTOPOTO HeﬁCTByCT corjiacue, a TakKe NopsiAoK €ro OT3bIBa.

dopma 3asBIEHHS O COrIAaCHM paboTHHKA HA 00pabOTKY TEPCOHANbHBIX NAHHBIX CM. B TPHJIOKCHWH 1k
HacrosmeMy [lomoxennto.

3.1.5. Cornactie paboTHHKA HE TPeOyeTCs B CICAYIOUIMX CIIyqasX:

1) o6paboTka MEPCOHATBHBIX HaHHBIX OCYIIECTBISAETCA HA OCHOBAHWH Tpynosoro komexkca P® wmu wHOTrO
deneparbHOro 3aKOHa, YCTAHABIMBAIOIIETO €€ Lelb, YCIOBHS TONYUECHHUs MEPCOHANBHBIX NaHHBIX W KpyTr
CYOBEKTOB, TIEPCOHATBHBIE JAHHBIE KOTOPHIX MOMIEXKAT 00paboTKe, a TakKe OMPEJEIISIOMEro MOTHOMOMHA
paboTomares;

2) o6pa60T1<a NCPCOHAIBHBIX HaHHBIX OCYIIECCTBIISICTCS B LEJISAX UCITOJTHCHHS TPyAOBOTO OOTOBOPA,

3) 06pa60T1<a MEPCOHAIBHBIX NaHHBIX OCYUICCTBJISICTCS IS CTATUCTUYCCKUX HIIA HMHBIX HAYYHbIX enen npu
YyCJIOBUH 00s13aTeTLHOTO 00e3 TMUNBaHUS TMEPCOHATBHBIX JaHHBIX;

4) 06paboTKa TEPCOHATBHBIX MAHHBIX HEOOXOAMMA JUIs 3aIIUTHl XKU3HH, 3[I0POBBA WJIM WHBIX XH3HCHHO
Ba)KHBIX MHTEPECOB pabOTHHKA, €CITH MOJTyYEHHE €TO COTJIachsl HEBO3MOXKHO.

3.2. [Topsimok 06paboTkw, Iepeadl ¥ XpaHEHUsI IEPCOHATBHBIX TaHHBIX.

3.2.1. PaGoramk OpraHW3alWu TpeHoCTaBisieT pabOTHHKY oThena KaapoB OpraHusalud JOCTOBEPHBIC
cBemenuss 0 cebe. PaboTHHMK oTaena KanapoB OpraHu3aliyl MPOBEPSET HOCTOBEPHOCTH CBEACHWH, CBEpsis
JaHHBIE, IPENOCTABJIEHHBIE PAOOTHIKOM, C HMEIOIIMMHCS y PAOOTHUKA TOKYMCHTaMH.

3.2.2. B cooTBeTcTBHH €O cT. 86, ri1. 14 TK P® B uensix obecrieueHns MpaB U cBOOO UeJIOBEKA U TpakIaHWHa
reHepanbHBI nupekTop Opranmsauny (PaboTonarens) U €ro MPeICTaBUTENH NMPH 00paboTKe MePCOHATBHEIX
JaHHBIX PabOTHHKA IOJDKHBI COOITIOAATE CITeIyIoNme 00mmre TpeOoBaHus:

3.2.2.1. O6paboTKa TIEPCOHANBHBIX JAHHBIX MOXKET OCYIIECTBIATHCS HUCKIIOUUTENBHO B LEIAX 00CCTICHCHNMs
COOJIIONICHNST 3aKOHOB M MHBIX HOPMATHUBHBIX TIPABOBBIX aKTOB, COAEHCTBUA pabOTHHKAM B TPYAOYCTPOHCTBE,
OOy4eHWH W TPOIBMKEHWH TI0 CIyxbe, obecreueHns IHYHOH 0e30MacHOCTH pabOTHHUKOB, KOHTPOJIs
KOJIMYECTBA U KAUeCTBa BHIMOTHIEMOM paOoThl B 00eCIIeYeHUsI COXPAHHOCTH umymecTBall,

3.2.2.2. Ilpu ompeneneHnn oObeMa U CoIepxKaHusi, 0OpabaThIBAEMBIX MEPCOHAIBHBIX JaHHBIX PaboTojareb
JOJDKEH pPYKOBOJCTBOBaThcs Koncturymmed Poccuiickoit ®eneparmu, TpynoBeM komexcom PoccHHCKOH
Odenepanvv ¥ UHBIMHU (QenepaTbHBIMU 3aKoHaMUL

3.2.2.3. Tlpy TpUHATHA pEIISHWH, 3aTpardBaiOIINX WHTEepechl paboTHHMKa, Paboromaress He MMeeT lipasa
OCHOBBIBATHECS HA TMEPCOHANBHBIX JaHHBIX pPAOOTHUKA, IOJYYEHHBIX HCKIIIOYUTCIIBHO B PE3yJIbTaTe HX
ABTOMAaTH3UPOBAHHON 00pabOTKH MM DJIEKTPOHHOTO MOy YeHHS,

3.2.2.4. 3ammra NMEepCOHATBHBIX JaHHBIX pabOTHHMKA OT HEMPABOMEPHOTO WX HCIIOJIB30BAaHUS HIH YT ETH
obecneunBaeTcs PaboTomarenieM 3a CueT ero CpeICTB B TOPSIIKE, YCTAHOBICHHOM (eIepabHBIM 3aKOHOM

3.2.2.5. PabOTHWKA W WX TPEACTABUTEIN JOJ/DKHBI OBITH O3HAKOMJIEHBI IO PACIMCKy C ITOKYMEHTaMH

Oprasu3anmny, yCTaHaBIHBAIOIIIMH TTIOPSIOK 00pabOTKH MEPCOHATBHBIX JAaHHBIX PAOOTHHKOB, & TAKKE 00 WX
NpaBax u o6S3aHHOCTSIX B 3TOH o6macTit .

3.2.2.6. Bo Bcex cmywasx oOTka3 pabOTHWKAa OT CBOMX TIIpaB Ha COXPAaHEHWE W 3alIWTy TaMHBI
HenelicTBuTeeH 2,

IV. llepenava u XpaHeHHE NTEPCOHATBHBIX JaHHBIX



4.1. Ilpu nge}:[aqe MIEPCOHAIBPHBIX JaHHBIX paboTHUKa PaboromaTenb MOMKEH COOMIOAATH CIIEHYIOUIHE
TpeGOBaHMIL;

4.1.1. He coobmate mMepcoHaNbHBIE MaHHBIE pabOTHWKA TPeTbed CTOpOHE Oe3 MHCHMEHHOTO COTJIacHsl
paboTHHKA, 33, NCKITIOYEHHEM CITy4aeB, KOTIa 3TO HEOOXOIMMO B LENSAX MPEXYTPEXKACHUS yrPO3bI KU3HU H
3I0POBBIO PabOTHHKA, @ TAKXKE B CIy4asiX, yCTAHOBJIEHHBIX (DeJiepalbHbIM 3aKOHOM.

4.1.2. He cooOmare mnepcoHaJbHbIE AaHHble PabOTHMKA B KOMMEPUECKMX WENIIX 0e3 ero MHCBMEHHOTO
cornacusi. O6paboTka MEPCOHANBHBIX TAHHBIX paOOTHUKOB B IIENSX MPOJIBIIKEHUS TOBApOB, paboT, yCIIyr Ha
PBIHKE ITyTEM OCYIIECTBJIEHHS IPSIMBIX KOHTAKTOB C TOTCHIHAIBHBIM MOTPEOUTENEM C MOMOILBK CPEICTB
CBSI3H JIOITyCKAETCs TOJMBKO C €T0 MPEABAPUTEIHFHOTO COTIIacHs.

4.1.3. IIpenynpenuTs JHL, NOJYYHBIIMX TIEPCOHATBHBIC MaHHBIE PaOOTHWKA, O TOM, YTO JTH JaHHBIE MOTYT
OBITH HCIOJIB30BAHbI JIUIIb B HENSAX, TSI KOTOPBIX OHH COOOIIEHBI, 1 TPeOOBATh OT ITHX JIKII MTOATBEPKICHHSI
TOTO, YTO O3TO MpPaBHJIO cOOMOAEHO. JIuIa, MOSy4YMBINIHE NEPCOHAIBHBIC NaHHBIE pPaOOTHHKA, OOSI3aHbI
coOMIONaTh PEXHUM CEKPETHOCTH (KOHGHMICHIMaNbHOCTH). JlaHHOe IlonoXKeHWe HE paclpoCTpaHseTcs Ha
0OMEH NEePCOHATBHBIMA TaHHBIMH PAa0OTHHUKOB B MOPSIIKE, YCTAHOBICHHOM ()eIepaIbHBIMU 3aKOHAMH.

4.1.4. OcymecTBnaTh Tepefady IMEPCOHANBHBIX IJaHHBIX pabOTHHKOB B mpemeiax OpraHusanuu B
COOTBETCTBHH ¢ HacTOSIIKUM [lonoxeHumem.

4.1.5. Paspemate IOCTYN K MEPCOHATBHBIM J@HHBIM PaOOTHHKOB TOJBKO CIIEHAIBHO YIIOIHOMOUYEHHBIM
JMIaM, TpA 3TOM YKa3aHHBIE JIMIA JOJDKHBI UMETH IIPaBO IOJIydaTh TOJBKO T€ IMEPCOHAIBHBIC IaHHBIC

pabOTHHKA, KOTOPBIE HEOOXOAMMBI IS BBITIOTHEHNS KOHKPETHOM (QYHKIIHH.

4.1.6. He 3anpammBaTe WH(GOPMAIMIO O COCTOSIHHH 3/10pOBBSI Pa0OTHHMKA, 3a MCKIIOUEHMEM TeX CBEICHMIL,
KOTOPBIC OTHOCATCS K BOIIPOCY O BO3MOXHOCTH BBITIOJIHEHHS] pAOOTHHKOM TPYAOBOH (QYHKITHH.

4.1.7. IlepemaBath mnepcoHaNBHBIE JNaHHbIC pPaOOTHHWKA IIPESACTABATENSM pabOTHMKOB B  TIOPSIIKE,
ycraHoBieHHOM TpynoBemM komexcoM Poccuiickoit @enepaunu, ¥ OrpaHHUHBATE 3TY WHOOPMALHMIO TOIHKO
TEMH [EPCOHAIBPHBIMU JAaHHBIMH DabOTHHKA, KOTOpble HEOOXOIMMBI Ui BBINOJHEHUS YKAa3aHHBIMHU
IPEICTaBUTENSAME UX (PYHKITHH.

4.2. XpaHEHHE U WCIOJIb30BaHME MEPCOHATBHBIX JaHHBIX pa6OTHI/IKOBMlI

4.2.1. IlepcoHanbHBIe TaHHBIE PaOOTHUKOB 00pabaTHIBAIOTCS H XPAHATCS B OTHENE KaIpoB.

4.2.2. IlepcoHanbHble TaHHBIE PAGOTHUKOB MOTYT OBITH IONYYCHBI, MPOXOMMUTE JATLHEHIIYIO 00paGoTKy
NIEPENaBaTbCsl HA XPAHCHWE KaK Ha OyMaXHBIX HOCHTENSX, TaK W B OJICKTPOHHOM BHJE - JIOKAJIBHOM
KOMIIBIOTEPHOM CETH ¥ KOMIIBIOTEPHO# mporpamye «1C: 3aprsiata u Kaapsl».

4.3. Tlpu nosy4eHnn nepcoHaTbHBIX JaHHBIX He OT paGOTHHKA (32 NCKIIIOUEHHEM CITYdaeB, eClTH MePCOHATbHBIE
JaHHbIC OBLIM MPEIOCTABIIEHBI PabOTOIATENIO Ha OCHOBAHHH (HENEPaTBHOTO 3aKOHA MITH €CITH TEPCOHATbHBIC
JaHHEIC SBJISIOTCS OOIIEIOCTYIHBIMA) paboToaTeNb N0 Hadana 0O0pabOTKH TAKHX MEPCOHATBHBIX TAHHBIX
00s13aH MPEI0CTaBUTh PabOTHHKY CIEIYIONIYIO HH()OPMAIIHIO:

- HANMCEHOBaHHe (HaMHUIHS, UMsl, OTYECTBO) ¥ apeC ONEPATOPa I €T MPEICTABUTEIIS;

- Iestb 06paboTKY MEPCOHANBHBIX JAHHBIX M €€ TTPaBOBOE OCHOBAHHE,

- IpearojiaracMalI€ MOJIb30BATEITH NEPCOHAJIBHBIX JAHHBIX,

- YCTaAHOBJICHHBIC HACTOSAIIIUM CDez[epaanmM 3aKOHOM IIpaBa CY6B€KTa NEPCOHAJIBHBIX JAaHHBIX.



V. locTyn  mepcoHaNbHEIM TaHHEIM paGOTHUKOB
5.1. TIpaBo moctyma K nmepcoHANbHBIM JaHHBIM pabOTHUKOB MMEIOT:
- TeHepaTbHBIN TupekTop OpraHu3anum;
£
- COTPYIHUKH OTJENa KaIpOB;

- COTPYIHUKHU OyXTaJITePHH;

- HaqaJIbHAK OTACNA SKOHOMHMHYECKOH GesoracHocTd (WHQOpMAIis O (BakTHYECKOM MeCTe MPOKHBAHUA W
KOHTaKTHBIE TeleOHBI paOOTHHUKOB);

- COTPYMHHKH CeKpeTapuata (MHbopManus o (BakTHIECKOM MecTe TPOXKHBAHWS M KOHTAKTHBIE Tesie()OHbI
pabOTHHKOB);

- Ha9aJIbHHUK OTJCNa BHYTPEHHETO KOHTPOJIS (JOCTYT K MEPCOHATBHBIM IAHHBIM PaGOTHHKOB B XO€ MTAHOBBIX
MIPOBEPOK);

- PYKOBOIUTECIIA CTPYKTYPHBIX ITOZIpEB)ICIleHHﬁ ITO HAITPaBJICHHUIO EATEIIbHOCTH (I[OCTyH K TICPCOHAJIBHBIM
JaHHBIM TOJIBKO pa6OTHHKOB CBOCTO noz[paweneHm).

5.2. Pabotank OpraHu3anun UMeeT mpaso:

5.2.1. Ilomy4yaTh DOCTYNI K CBOWM IepCOHATBHBIM NAHHBIM ¥ O3HAKOMJICHHE C HWMH, BKJIIOYas MpPaBO Ha
0e3BO3ME3/(HOE TOMTyHeH e KOMHH 060l 3amHCH, CoepKame [EPCOHAJIbHBIE JaHHbIC pabOTHHUKA.

5.2.2. Tpeboate or PaGoTomaTenst yTOUHEHWS, HCKTIOYCHHS WK UCIIPABIICHUSI HETIOJIHBIX, HEBEPHBIX,

YCTApEBIIHNX, HENOCTOBEPHBIX, HE3AKOHHO MOMYYIEHHBIX MK HE SIBIAIOMIUX HEOOXOAMMBIMA JUTs PaBoToares
IIEPCOHATBHBIX JaHHBIX. ‘

5.2.3. llony4ars ot Pabotomaress

- CBCOCHHUS O JIHUIIax, KOTOPBIC HMEKOT OOCTYIl K NEPCOHAJIBHBIM IAaHHBIM HWJIN KOTOPBIM MOXET OBITH
NPEAOCTABJICH TaKOU HOCTYTI,

- ICPCUCHB O6pa6aTBIBa€MBIX IIEPCOHATIBHBIX JAHHBIX U UCTOYHUK UX ITOJTYYCHHUSI,

- CPOKH 00pabOTKHM MEPCOHABHBIX JAHHBIX, B TOM YHCIIC CPOKH MX XpaHECHUS,
#

- CBEJICHHS 0.TOM, KAKHE IOPHIHUECKHE [IOCIEACTBHS ISt CyOBEKTa MEPCOHATBHBIX TAHHBIX MOXET MOBJICYD 34
coboi 06paboTKa ero MepcoHATBHBIX TaHHBIX.

5.2.3. TpeboBarb usBemenus PaGoromartereMm Beex JIMI, KOTOPBIM paHee OBUIM COOOIICHBI HEBEpHBIE WITH

HCIIOJIHBIE TICPCOHAJIBHBIC JAaHHBbIC, 000 Bcex ITPOMU3BEACHHBIX B HUX HUCKJIIOYCHUSAX, HCIPABIICHUSIX WJIH
AOIIOJTHCHUIX.

O62xanoBarh B YIOJTHOMOYECHHBII OpraH Mo 3alHTe NPaB CyOBEKTOB MEPCOHANBHBIX TaHHBIX WM B cynebHoM

TOPAJIKE  HENPaBOMCPHBIC NEHCTBHMS wiM OesnelicTBus PaGoTomatens mpw 00paboTke w 3ammTe ero
TICPCOHANIBHBIX JaHHBIX.

5.3. KonmpoBark m nenate BBIHCKH [ICPCOHANTBHBIX JaHHBIX pabOTHHKA paspelaeTes WCKIOYHTETbHO B
CITy’KEOHBIX LENSX C IMHCBMEHHOTO Pa3peleHHs HAYaIbHIKA OTJEeJIa KaJIpos.

5.4. Ilepenaga nrpopmanuu Tperbeit CTOPOHE BO3MOXKHA TOJIBKO MPH MMCbMEHHOM COTJIACHH PabOTHHKOB.



VI. OTBETCTBEHHOCTH 33 HapyIIEHHe HOPM, PEryTHPYIONUX 00paboTKy 1 3aIUTy MEPCOHATBHBIX TAHHBIX

6.1. PaGotrukn OpraHW3alMi, BUHOBHBIC B HAPYLICHHH HOPM, PEryTHPYIOLIMX TOIYdCHHC, 00paboTky u
3aIMTy TEpCOHANBHBIX NAHHBIX PabOTHWKA, HECYT AMCHHUIIIMHADHYIO aIMHHHUCTPATHBHYIO, TpaKIaHCKO-
TIPaBOBYIO WM YTOJIOBHYIO OTBETCTBEHHOCT B COOTBETCTBUM C (enepaTbHBIMHI 3aKOHAMH.

6.2. Tenepanprblit qupexktop OpraHu3alliy 3a HapyLUICHHE HOPM, PETYTHPYIOMHX MOJTYICHHC, 00paboTKy U
3AIIATY MePCOHATBHBIX JaHHBIX PaOOTHUKA, HECET aMUHUCTPATHBHYIO OTBETCTBEHHOCTE corymacHo cT. 5.27 u
539 Koxekca 06 aIMUHHCTPATHBHBIX MPABOHAPYMEHUAX PoCCHACKOMN denepaiu, a TaKXKe BO3MEIIACT
paGoTHUKY ymep0d, NPUYMHCHHBIA HENPaBOMEPHBIM  HCIIOIB30BAHMEM HHpOpMANHK,  COIEpXKAIICH
IepCOHATbHBIC NaHHEIC PaOOTHHKA.

[Mpunoxenue 1

Dopma 3aa61eHUA
0 coznacuu pabomHuUKa
Ha 00pabomKy nepcoHAaNbHBIX OAHHBIX

344BJIEHHE :
OONICHOCMb — pYKOBOOUmens — Kaoposou
cnyachvl Op2aHu3ayuU
HAUMEHOBANUE OP2AHUIAYU
Ne

UHUYUANBL U PAMUTUSL PYKOBOOUMES

om
amunus, UHUYUALLL 3a56UMeNs
O coznacuu Ha 0b6pabomky
NepCoOHANbHBIX OGHHBIX O0NICHOCMb PADOMHUKA
HAUMEHOBAHUE CMpYKMYpPHO20
g noopazoereHus
He so3paoicaro npomue Bamu cee0eHull obo MHe,
cooeporcaujux
NONLYyYHeHUs/co00ueH U

OQHHbIE O
nepeyenb NepcoOHANbHBIX OAHHbIX

yKazamv, omKyoa Mozym Oblmb NOLYHeHbl U KYOa nepedansl nepCcoralbHble OaHHble
C Yevio

yKazamo yeib 06pabomku nepcoHaIbHbIX OAHHbIX

8 ¢opme
OOKYMEHMANbHO/2NeKMPOHHOT/YCMHOU
(no menegomny)



8 meyeHue
YKa3amsb CpoK 0eucmeus co2nacus
Hacmosiwyee 3asa61enue modicem 6blms 0OMO36aHO MHOU 8 NUCbMEHHOU (popme.

NOONUCHL 3A56UMENS

ITpumep coznacusa pabomHuka
Ha noJly4eHue nepcoHANbHbIX OAHHbIX
OMm mpembux 1uy

344BJIEHHE HauaneHuky omoena kaopog
O00JICHOCMb  PYKOBOOUMEN — KAOPOBOU
cnyotcbvl opeanuzayuu

000 «Kynpym»
HAUMeHOBaHUe OP2aAHU3AYUL
05.03.2007[15]Ne  42[16] Mypzunoii O.K.

UHUYUANBL U amMUulus pYKOGOOUmeis

om Buxenmvesa JI./[.
Gpamunus, uHUYUAIbL 3AA8UMENA

O coenacuu Ha o06pabomky Tumenura

NepCOHANbHBIX OAHHBIX 0012ICHOCMb pabomuuxa
TUMeUH020 yexa
HAUMeHOBAaHUe CMpPYKMYpHO20
noopasoenenus

He so3spaoicaro npomue  nonyuenus Bamu c8e0eHuUll 000 MHe,

cooepoicaujux
NOYYEHUS/CO00UeHUs.

OaHHble O COCMOSHUU MOe20 300P06bs
nepeyuerv NepcoHANbHLIX OAHHbIX
u3 nonuxnunuxu Ne 110 2. Mockewi )
yKkazaniv, omkyda Mozym 6imb NOLYueHbl UNU KYOA nepedansl Nepeonanbibie OanHble
C Yenvlo peweHus 6onpoca 0 noobope MHe pabomvi, He NPOMUBONOKAZAHHOU NO

COCMOSIHUIO
yKazamo yelvb 06pabomku nepcoHaIbHbIX OaHHBIX
300p08b31
68 OOKYMEHMANbLHOU popme

OOKYMEeHMAbHOU/3/1eKMPOHHOU/YCMHOU
(no meneghony)
8 meyenue 08yx mMecsyes
yKa3zamuv CpoK Oeticmeus Co21acus
Hacmosawee 3aa6nenue mooicem 66imv 0MO36aHO MHOU 8 NUCbMEHHOU ghopme.

Buxenumuves
NOONUCH 3056UMels



Ipumep coznacus pabomruka
Ha nepeoauy NepcoHANbHLIX OAHHbIX
mpemoum JTUUaAM

3AABJIEHHE Hauanvrnuxy omoena kaopos
OQ0NJICHOCMb  PYKOBOOUMENs — KAOpoGoU
cnyoicObl opeanuzayuy
000 «Kynpym»
HAUMEHOBAHUE OPCaAHUZAYUU
05.03.2007 Ne 42 Mypsunou O.K.
UHUYUATBL U amMUunus pykogooumens

om Buxenmuvesa J1. /.

pamunus, uHUYUANLl 30A6UME]IA
O coenacuu na obpabomky aumetiuxa

NePCOHANbHBIX OAHHBLX 0019(CHOCMb PAOOMHUKA
IUMEUH020 Yyexd
HAUMEHOBAHUE CMPYKMYPHO20
noopasoenenus

He so3paoicaro npomug coobujenus Bamu ceedeHull 060 MHe,
cooepaIcaujux
NOLYYeHUs. /
coobujenus
oannvle 0 moet pabome 8 OO0 «Kynpym» u pazmepe moeti 3apabomuou niamol
nepeyens NepCcoHANbHBIX OaHHBIX
no menegoHHOMY 3anpocy OaHka

yKazams, omkyoa mo2ym Oblmb NOAY4YeHbl Ul Kyod nepeodaHvbl NepCOHANbHbLE
OaHHble

C Yenvlo  NONYYeHUs MHOU Kpeouma
ykazams yenv 06pabomku nepcoHaNIbHbIX OAHHbIX

Z

8 ycmuol (no menegouy) gopme
OOKYMEHMANbHOU/31eKMPOHHOU/YCMHOU
(8 m. u. no menegony)
8 meuenue 00H020 MeCAYd
YKA3amby CpoK 0eucmeus Co2nacus
Hacmosawee 3asenenue mooicem 6bims 0mMo36aHO MHOU 8 NUCbMEHHOU (hopme.

Bukxenmuves
NOONUCHL 3086Umells
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